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2018 – 19 FPEA PERSONAL LEAVE CASH-OUT

Employees may cash-out two unused personal leave day at per diem rate per year after June 1st.

Personal leave days may only be cashed out as full days.  You may accumulate up to four (4) days.  For your current balance of personal leave days, please refer to Employee Access Time Off under “other” leave.

*Employees may not cash-out personal leave days during their last two years of employment prior to retirement.

*************************************************************

I would like to cash-out personal leave as follows:

· One day at per diem rate to be paid on my July pay warrant.  

· Two days at per diem rate to be paid on my July pay warrant.  
I certify that I am not in my last two years prior to retirement.  I agree that if personal leave is cashed out and if I do retire this year or next year, the amount of the cash-out will be deducted from my last pay warrant.

Printed Name:


Signature:


Building/Location:


Date:


All requests for personal leave cash-out must be submitted to PAYROLL no later than the end of the school year, June 20, 2019.
Memorandum





Payroll Department


315 129th Street S, Tacoma, WA  98444


253-298-3031, FAX  253-298-3016


� HYPERLINK "http://www.fpschools.org" �www.fpschools.org�     








