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Employee Access 
 
 
View Check History for Former Employees 
 
 

1. Log into Skyward - Employee Access 

a. Select Substitutes and Former Employees from the district’s website 
www.fpschools.org.  (Figure 1). 

 
Figure 1 

 
 

b. From the Human Resources Department main page, select Substitutes. 
(Figure 2) 

 
Figure 2 

 
 

c. Select Skyward.  (Figure 3) 
 
 
 

http://www.fpschools.org/
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Figure 3 

 
 

d. Enter Login ID and Password when prompted. 

i. If password unknown, click Forgot your Login/Password? 

ii. If still having errors, contact Payroll. 
 

2. Click on Employee Information tab.  (Figure 4) 
 
Figure 4 

 
 

3. Under Payroll, click on Check History.  (Figure 5) 
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Figure 5 

 
 
 

4. A list of all previous checks and direct deposits will appear.  (Figure 6) 

a. If there are no previous checks or direct deposits, nothing will appear. 
(Figure 7) 

 
Figure 6 

 
 
Figure 7 

 
 

5. Click on the  next to the Check Date to review.  (Figure 8) 

a. To view all categories, click Expand All. 

b. To view individual categories, click the  next to the category. 
 
 
 

Personal information hidden 
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Figure 8 

 
 

6. To Print, select Show Check or Show Check with YTD Amts.  (Figure 8)  
 

7. An electronic copy of check will appear.  (Figure 9) 
 

8. Click Print. 
 

9. Select the information you want printed on your check.  (Figure 10) 
 

10. Click Print 
 

11. Report will process.  When complete, click View Report.  (Figure 11) 
 

12. A copy of the check will load into a PDF.  You are then able to print a copy for 
your records.  (Figure 12) 
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Figure 9 

 
 
 
Figure 10 

 
 
 
 
 
Figure 11 
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Figure 12 
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