IN-SCHOOL SUSPENSION








_____________________________











        Date

Dear Parent/Guardian:


Your child _____________________________ M/F  (Grade: _______ ) will be placed in in-school suspension for ______ days for the following reason(s):

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


The in-school suspension of the above named student will begin on: ____________ and include the following dates: ___________________________________.  The student will return to the regular classroom on ________________________________.  A re-entry conference with a parent/guardian will/will not be necessary.

APPEAL PROCEDURES ARE ON THE BACK SIDE OF THE NOTICE
If you have any questions, please call me.

                                                                     Sincerely, 








      _____________________________________










        Administrator






      _____________________________________










             School






      _____________________________________










       Phone Number

Parents: ___________________________________________  Contacted: ___________

Address: ___________________________________________  Phone: ______________

COPIES TO: Parent, Student, District Office, and School
Parent’s Copy

In-School Suspension – Grievance Procedures
Any student, parent, or guardian who is aggrieved by the imposition of an in-school suspension shall have the right to an informal conference with the building principal or his or her designee for the purpose of resolving the grievance.  The employee whose action is being grieved shall be notified of the initiation of a grievance as soon as reasonably possible.  During such conference the student, parent, or guardian shall be subject to questioning by the building principal or his or her designee and shall be entitled to question school personnel involved in the matter being grieved.  Subsequent to the building level grievance meeting, the student, parent, or guardian upon two school business days prior notice, shall have the right to present a written grievance to the Assistant Superintendent, K-12 Education, 315 129th Street South, Tacoma, Washington 98444-5099 (Telephone 253-298-3021).

If the grievance is not resolved, the student, parent, or guardian, upon two school business days prior notice, shall have the right to present a written grievance to the board of directors during the board’s next regular meeting.  The board shall notify the student, parent, or guardian of its response to the grievance within ten school business days after the date of the meeting.  The in-school suspension shall continue notwithstanding the implementation of the grievance procedure set forth in this section unless the principal or his or her designee elects to postpone such action, WAC 180-40-255.

(Information Required for OFC. Of Civil Rights)





SPED:			yes	no


IEP Meeting:	yes	no


504 Plan:		yes 	no


ELL:			yes	no





Ethnicity: AI   A/PI   H   B   W   MR









